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Requisitioner information (To be filled by instructor/faculty)HBSP Cases Requisition Form

	Name
	

	Designation
	

	School
	

	Mobile number
	

	Email
	



Usage Information (To be filled by Instructor/faculty)
	Program/Course Name
	

	Semester (Winter/Monsoon)
	

	Course Level (Undergrad, Grad, MBA, Exec Ed, etc.)
	

	Instructor/Speaker(s) Name
	

	Start Date for Materials Availability (mm/dd/yyyy)
	

	End Date for Materials Availability (mm/dd/yyyy)
	

	Purpose (Classroom teaching/Midesemester/Endsemester/Makeup Exams/Any Other(specify)__________)
	



Product Information (To be filled by instructor/faculty)
	Product Number
	Product Title
	Author(s)
	Type of material
 (Case, Article, Simulation, notes, etc.)
	Type of Source 
(HBR/Non-HBR)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Participants’ Details (To be filled by Program Office)
	Total number of participants
	

	Number of students under contract (program-wise details)
	

	Number of students not under contract (program-wise details)
	



Billing of the Items/Participants not under contract (To be filled by library staff)
	Number of cases/items
	Number of Participants
	Total number of items/cases
	Rate per item in original currency
	Currency Conversion Rate
	The total amount in Rs/-

	
	
	
	
	
	




	Checked by
	:
	
	Approved by
	:
	

	Signature
	:
	[bookmark: _GoBack]
	Signature
	:
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